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û- ifjp;
o"kZ üúúý esa LFkkiuk ds ckn ls jk"Vªh; ik.Mqfyfi fe'ku us cM+s iSekus ij Hkkjr dh ik.Mqfyfi& 
lEink ds laj{k.k rFkk mu ik.Mqfyfi;ksa rd igq¡p iznku djus dk dke 'kq: fd;k gSA 

;g funsZ'ki=k ik.Mqfyfi;ksa] eqfnzr iqLrdksa] ekufp=kksa] fp=kksa] LykbM] usxsfVo] ekbØksfiQYe 
vkfn lkefxz;ksa dh lkaf[;dh; (fMftVy) Nfo;ksa esa vfHkys[kh; (vkdkZboy) xq.koÙkk 
mRiUu djus ds fy, fn'kkfunsZ'k fu/kZafjr djrk gSA ;s fn'kkfunsZ'k mu lHkh laxBuksa ds fy, 
gSa tks bu lkefxz;ksa ds lkaf[;dhdj.k dh ;kstuk cuk jgs gSaA 

Nfo dh xq.koÙkk] LdSfuax dh i¼fr vkSj mu rd igq¡p dh ,d :irk dks cuk;s 
j[kus ds fy, ;s fn'kkfunsZ'k fu/kZfjr fd;s x;s gSaA nh?kZdky rd bu Nfo;ksa dk mi;ksx 
djus ds fy, vkSj iqu% ml lkexzh dks LdSu djus dh vko';drk dks de djus ds fy, 
bu fn'kkfunsZ'kksa dk ikyu djus dh lykg nh tkrh gSA

n`'; ,oa JO; fjdkWfM±x ds fy, lkaf[;dhdj.k ekud] ewy lkaf[;dh; lkexzh] 
lkaf[;dhdj.k ds fy, lkexzh rS;kj djus ds vUrxZr laj{k.k dh izfØ;k vkSj ik.Mqfyfi;ksa 
dks i<+us ds fy, fo}kuksa dk vko';d ;ksxnku] tSls iQksfy;ks ua- vkfn bu fn'kkfunsZ'kksa ds 
nk;js ls ckgj gSaA

ü- jk"Vªh; ik.Mqfyfi fe'ku dh i`"BHkwfe
Hkkjr ds ikl fo'o dk lcls cM+k ik.Mqfyfi&laxzg gSA os ns'kHkj esa fofHkUu iqLrdky;ksa] 
'kS{kf.kd laLFkkuksa] laxzgky;ksa] efUnjksa] eBksa vkSj futh laxzgksa esa iSQyh gqbZ gSa vkSj fons'kksa essa 
Hkh vusd=k iqLrdky;ksa esa j[kh gSaA Hkkjr dh le`¼ ik.Mqfyfi&lEink vkt foyqIr gksus 
ds [krjs dk lkeuk dj jgh gSA ik.Mqfyfi;ksa ds :i esa fo|eku Hkkjr dh bl vewY; 
fojklr dks lwphc¼ :i esa lajf{kr djus vkSj mUgsa vkt rFkk vkusokyh ihf<+;ksa ds fy, 
lqyHk cukus dh vko';drk gS ftlls muesa fufgr Kku dk izlkj gks ldsA 

lkaf[;dh; izkS|ksfxdh dk mi;ksx djds Hkkoh ih<+h ds fy, ik.Mqfyfi;ksa dk laj{k.k  
jk"Vªh; ik.Mqfyfi fe'ku dk izkFkfed y{; gSA jk"Vªh; ik.Mqfyfi fe'ku us jk"Vªh; rFkk 
vUrjkZ"Vªh; Lrj ij py jgh dbZ lkaf[;dh; ifj;kstukvksa ds }kjk viuk;h x;h i¼fr;ksa 
dk vè;;u djus ds mijkUr bl {ks=k ds fo'ks"kKksa ds lkFk yEck ijke'kZ dj lkaf[;dhdj.k  
ds fy, ;s fn'kkfunsZ'k izLrqr fd;s gSaA

laj{k.kh; okÄ~e; ds lkaf[;dhdj.k  
dh ekun.M&funsZf'kdk
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ý- lkaf[;dhdj.k
lkaf[;dh; izkS|ksfxdh us MkVk HkaMkj.k ds {ks=k esa ,d u;h n`f"V iznku dh gSA oYMZ 
okbM osc esa yk[kksa osclkbV~l gSa vkSj baVjusV vc ,dhd`r ,oa lkoZHkkSfed Lrj ij  
vuqla/ku] f'k{k.k] vfHkO;fDr] izdk'ku vkSj lwpuk ds lapkj ds lkFk tqM+k gqvk gSA tgk¡ 
rd MkVk ds lwphdj.k vkSj izlaLdj.k dk lEcU/ gS] iqLrdky; rFkk vfHkys[kkxkj lekt 
ds] lwpuk iznku djusokys] izkFkfed dsUnz gSaA cM+h la[;k esa iqLrdky;ksa esa vkt ewy 
lkaf[;dh; lkexzh dks lajf{kr djus rFkk ml rd igq¡p iznku djus ds vykok muds 
orZeku lalk/uksa ls lkaf[;dh; izfrfu;qDr (ljksxsV) cuus yxs gSaA lkaf[;dhdj.k dk vFkZ 
gS µ lkaf[;dh; Lo:i esa fdlh tkudkjh dks izkIr djuk] ifjofrZr djuk] HkaMkj.k djuk 
vkSj ek¡x gksus ij mls ekud vkSj laxfBr :i esa miyC/ djkukA

ý-û yf{kr mi;ksxdrkZ
bu fn'kkfunsZ'kksa dk fu/kZj.k&fu.kkZ;d vf/dkfj;ksa] iqjkys[kikyksa] iqLrdky;&izcU/dksa] 
D;wjsVjksa vkSj rduhdh dk;ZdrkZvksa ds mís'; ls fd;k x;k gSA

þ- lkaf[;dhdj.k D;ksa\
lkaf[;dhdj.k ifj;kstuk dks ykxw djus vFkkZr~ xSj&lkaf[;dh; lzksr lkexzh dks lkaf[;dh; 
cukus ds vusd dkj.k gSaA

lqfo/kiwoZd miyfC/
vuqlU/ku iz;kstuksa ds fy, ;g lcls Li"V vkSj izkFkfed dkj.k gSA tgk¡] mi;ksxdrkZvksa 
dks vko';drk gks rFkk iqLrdky;ksa ,oa vU; laLFkkvksa dks lkexzh dh miyfC/ lqfo/ktud 
cukus dh bPNk gks] ogk¡ lkaf[;dhdj.k igyk fodYi gksrk gSA blds }kjk fdlh laLFkk ds 
lalk/uksa dks vf/d ls vf/d yksxksa rd igq¡pkdj f'k{kk ,oa vkthou f'k{k.k ds ekxZ dks 
iz'kLr fd;k tk ldrk gSA 

igq¡p rFkk mi;ksx ds u;s ekxZ iz'kLr djus ds fy, 
tks ewy lkexzh laxzgdrkZ rd fcuk x;s miyC/ ugha gks ldrh lkaf[;dhdj.k ds }kjk mls 
miyC/ djkuk egÙoiw.kZ y{; gSA lkFk gh vR;f/d ttZj vkSj {kfrxzLr lkexzh dh Hkh 
vkd`fr vkSj fo"k;oLrq bl ekè;e ls miyC/ djk;h tk ldrh gSA 

laj{k.k gsrq
yEcs le; rd pyus okys ekè;e esa ewy lkexzh dh lVhd izfrd`fr;k¡ cukdj lkaf[;dhdj.k  
ds ekè;e ls mUgsa lajf{kr fd;k tk ldrk gSA ;s izfrd`fr;k¡ orZeku rFkk Hkfo"; ds 
mi;ksxdrkZvksa ds fy, lUrks"ktud gksuh pkfg,A vr% ;s mPp xq.koÙkk lEiUu rks gksuh gh 
pkfg, budk HkkSfrd Lo:i Hkh ,slk gksuk pkfg, tks dkyØe esa fLFkj cuk jgsA
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lkexzh dks vusd'k% Li'kZ ls cpkus ds fy, 
vR;f/d mi;ksx esa yk;h x;h ewy lkexzh vFkok ttZj lkexzh dks ckj ckj Li'kZ ls 
cpkus ds fy,] lkFk gh bl izdkj dh fou"Vizk; lkexzh dh lqj{kk&izfr cukus ds fy, Hkh 
lkaf[;dhdj.k dk iz;ksx gksrk gSA

ÿ- lkaf[;dhdj.k dh izfØ;k
lkaf[;dhdj.k izfØ;k esa lzksr lkexzh dks lkaf[;dh; Lo:i iznku dj mls lkaf[;dh; 
ekè;e esa lqjf{kr fd;k tkrk gSA bl lkexzh rd igq¡pus ds fy, iqu#iyfC/ lkWÝVos;j 
dk iz;ksx gksrk gSA 

fuEufyf[kr pkVZ esa lkaf[;dhdj.k ds fofHkUu pj.kksa dks fn[kyk;k x;k gSA 

lkexzh dk p;u

mipkj@laj{k.k@lkexzh dk O;oLFkkiu

midj.k p;u

Nfo mrkjuk

Nfo izlaLdj.k vkSj liQkbZ

mRiknu funsZ'kksa ds vuqlkj xq.koÙkk fu;U=k.k

,dhdj.k

HkaMkj.k

IkquizkZfIr

LFkkukUrj.k uhfr

fo"k; esVkMkVk

vYidkfyd

nh?kZdkfyd

lkaf[;dhdj.k&izfØ;k&pkVZ
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ÿ-û lkexzh dk p;u
lkaf[;dhdj.k ,d ,slh p;u izfØ;k gS ftlesa vko';drkvksa vkSj ek¡x ds chp esa lUrqyu 
LFkkfir djus dh vko';drk gksrh gSA blds fy, lzksr&lkexzh dk p;u djrs le; rhu 
ewy iz'u mBrs gSa% 
û- lzksr&lkexzh ds :ikUrj.k dh vko';drk gS ;k ugha
ü- lzksr&lkexzh ds :ikUrj.k dk vkSfpR; D;k gS] rFkk 
ý- lzksr&lkexzh ds :ikUrj.k dh fdruh lEHkkO;rk gS 

vr% lkexzh dk p;u bl izdkj fd;k tkuk pkfg, ftlesa p;fur lkexzh ds egÙo] 
mldh fo"k;oLrq esa #fp ij fopkj djus ds lkFk mldh ek¡x] rduhdh lEHkkouk vkSj 
laLFkkxr vko';drk ij Hkh fopkj fd;k x;k gksA

voLFkk 

lkaf[;dhdj.k ds fy, lkexzh dk p;u mldh HkkSfrd voLFkk vkSj iBuh;rk ls 
izHkkfor gksrk gSA tks lkefxz;k¡ ttZj] {kfrxzLr rFkk nqjoLFkk esa gksa mudk lkaf[;dhdj.k  
ls iwoZ vko';d mipkj djus ds lkFk&lkFk mUgsa gkFk ls mBkrs le; fo'ks"k è;ku nsuk 
pkfg, rkfd lkexzh vkSj vf/d {kfrxzLr u gksA lkaf[;dhdj.k ds fy, p;fur lkexzh 
dk ;fn lfoLrj lwphdj.k ugha gqvk gks rks igys mldh lk/kj.k lwph ,oa lfoLrj 
lwph cuk;h tkuh pkfg,A bldk [kpZ lkaf[;dhdj.k ifj;kstuk ds ctV esa gh vUrHkqZDr 
fd;k tkuk gksxkA

ek¡x 

lkaf[;dhdj.k ds fy, lkexzh p;u ds le; rRlEcU/h ek¡x dk fo'ks"k egÙo gSA 
lkaf[;dhdj.k ds fy, lkexzh ds p;u rFkk p;fur lkexzh dh izkFkfedrk fu/kZfjr djus 
ds fy, fo}kuksa vfHkys[kikyksa] iqLrdky;kè;{kksa] laxzgky;kè;{kksa rFkk 'kks/drkZvksa dk 
lg;ksx fy;k tkuk pkfg,A 

fo"k;oLrq

lkaf[;dhdj.k ifj;kstuk dk mís'; pkgs tks gks lkexzh&p;u fo"k;oLrq ds vk/kj ij gh 
fu.khZr gksxkA 

ÿ-ü mipkj@laj{k.k@lkexzh dk O;oLFkkiu
lkaf[;dhdj.k ds fy, p;fur lkexzh esa fuEufyf[kr izfØ;kvksa dks iwjk fd;k tkuk 
pkfg,A
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û- vko';drkuqlkj laj{k.k
ü- vko';drkuqlkj Øe&fu/kZj.k 
ý- ekud laj{k.k rduhd ds }kjk lkexzh dh vko';drkuqlkj liQkbZ ftlls og 

lqikBÔ gks ldsA 

ewy lkexzh fo'ks"kr% ik.Mqfyfi;ksa dks {kfr ls cpkus ds fy, fuEu lko/kfu;k¡ visf{kr gSa%
d- fo'ks"kKksa ds }kjk fu/kZfjr fn'kkfunsZ'kkuqlkj lkexzh dk O;oLFkkiu gksuk pkfg,A 

vr% lkaf[;dhdj.k izfØ;k ds nkSjku lkexzh dks LoSQfuax ;k fiQfYeax iVy ij 
j[kus dk dke Lo;a ik.Mqfyfi/kjd dks] fo'ks"kK dks vFkok fo'ks"kK dh dM+h 
ns[k js[k esa fdlh vU; dks djuk pkfg,A

[k- lkexzh dh c¡/kbZ rksM+uk vuqer ugha gS D;ksafd mlls ewy izfr {kfrxzLr gks 
ldrh gSA ;fn c¡/kbZ rksM+uk vfuok;Z gks rks bl ckr dk è;ku j[kk tkuk pkfg, 
fd fu/kZfjr izfØ;k ds vuqlkj gh og [kksyh tk; vkSj dk;Z lekIr gksus ij 
fiQj cgky dj nh tk;A 

Xk- LdSuj ;k dSejk lapkyd 'kY;fØ;k ds nLrkus dk mi;ksx djsaa rkfd lkexzh 
dks dksbZ {kfr u igq¡psA 

?k- dksey rwfydkvksa ls vko';drkuqlkj /wy vkSj xanxh lkiQ dh tkuh pkfg,A 
Ä- yEch rFkk f{kfrth; lkexzh fo'ks"k O;oLFkkiu dh vis{kk j[krh gSA 
p- [kqys i`"Bksa okyh lkexzh (izk;% ik.Mqfyfi;ksa ds i`"B ,d nwljs ls vyx gksrs 

gSa) ds Øe dks lgh j[kus ds fy, rFkk vuqiyC/ i`"Bksa dh lwpuk fuc¼ 
djus ds fy, LFkkuh; fo'ks"kKksa ;k fo}kuksa dh lgk;rk yh tk ldrh gSA dk;Z 
iwjk gksus ij ;s gh bUgsa iqu% laxzfFkr djsaA

 lkexzh dks ykijokgh ls O;oLFkkfir djus] fo'ks"k :i ls iqLrdksa dh c¡/kbZ 
ij tksj Mkyus ls cpuk pkfg,A lgh vkSj ckjhd fp=kkadu (tSls ewy izfr esa 
NikbZ ;k ys[k dh ckjhfd;ksa dks fp=kkafdr djus) dh vis{kk ewy dks {kfrxzLr 
gksus ls cpkus ij vf/d cy gksuk pkfg,A 

ÿ-ý midj.k dk p;u
midj.k dk p;u Nfo dh xq.koÙkk dks IkzHkkfor djrk gSA leku rduhdh {kerkvksa ds 
ckotwn fofHkUu fuekZrkvksa dss midj.kksa ds ifj.kke vyx vyx gks ldrs gSaA Nfo ysus ds 
fy, lEidhZ midj.k dh ctk; vlEidhZ rFkk Ba<h jks'kuh okys midj.k dk iz;ksx fd;k 
tkuk pkfg,A Li'kZ djds Nfo ysus okys midj.k ewy izfr dks {kfr igq¡pk ldrs gSa] vr% 
mudk mi;ksx ugha gksuk pkfg,A Nfo ysus ds lHkh midj.k rFkk izdk'k O;oLFkk ,slh gksuh 
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pkfg, ftlls ewy lkexzh dks fdlh Hkh izdkj dh {kfr u igq¡psA blds vykok jks'kuh dk 
mi;ksx Hkh bl izdkj fd;k tkuk pkfg, ftlls ewy lkexzh {kfrxzLr u gksA

ÿ-þ Nfo mrkjuk

lzksr lkexzh dh fo'ks"krk,¡

izk;% lzksr lkexzh dk oxhZdj.k mlds vkdkj] voLFkk] lfp=k vFkok fp=kjfgr vkfn 
vk/kjksa ij fd;k tkrk gSA lzksr lkexzh ns'k ds fofo/ laxzgky;ksa esa vyx vyx LFkkuksa ij 
miyC/ gS mudk lkaf[;dhdj.k mlh LFkku ij fd;k tkuk pkfg,A

lzksr lkexzh eq[;r% fofo/ izdkj ds dkxt] rkyi=k] Hkksti=k] ck¡l ds iÙks] diM+s] 
feV~Vh ds iQyd] peZi=k] rkezi=k] ydM+h ds iQyd] ydM+h ds euds] gkFkhnk¡r ds iQyd] 
e`xpeZ vkfn ij miyC/ gksrh gSA xkS.k:i ls ;g ekbØksfiQYe] iQksVksxzkfiQd IysV ,oa 
usxsfVo LykbM vkfn ij Hkh miyC/ gks ldrh gSA ;g leLr lkexzh izk;% cgqr iqjkuh vkSj 
ttZj gksrh gS vr% mudk mi;ksx djrs le; vR;Ur lko/ku jgus dh vis{kk gSA 

dqN lzksr lkefxz;ksa esa vafdr fp=k@uD'ks vkfn izkphu L;kgh] lfCt;ksa ds izkd`frd jax 
,oa lksus rFkk pk¡nh tSls /krq ls rS;kj fd;s x;s gksrs gSaA rst jks'kuh vkSj rki ds lEidZ 
ls bu inkFkks± ds vkWDlhdj.k dh lEHkkouk jgrh gSA 

fp=k lkexzh tSls fd ik.Mqfyfi esa fn;s gq, uD'ks vkfn vyx ls LdSu fd;s tkus 
pkfg, vkSj mlds ckn leqfpr LFky ij ewy esa tksM+s tkus pkfg,A /krq ls cus gq, fp=kksa 
ij vkWDlhdj.k dk izHkko ;Fkk'kD; de gks blds fy, lps"V jgus dh vko';drk gSA 

mrkjh x;h Nfo dh xq.koÙkk] LdSfuax foHksnu (fjtksY;w'ku)] LdSu dh x;h Nfo esa 
fcV dh xgjkbZ] Nfo dks c<+kus dh izfØ;k ,oa iz;qDr lEihMu] LdSfuax ds midj.k rFkk 
LdSfuax djus okys dh dq'kyrk ij fuHkZj djrh gSA 

foHksnu dk fu/kZj.k fiDlsy dh la[;k ij vk/kfjr gS tks izfr bap fcUnqvksa vFkok 
izfr bap fiDlsy ds :i esa fxus tkrs gSaA fiDlsy dh la[;k c<+kus ls Nfo mQ¡ps foHksnu 
dh gksxh vkSj mlesa lw{e fo'ks"krk,¡ mHkj dj lkeus vk;saxhA ysfdu dsoy foHksnu c<+kus 
ls gh Nfo esa oSf'k"VÔ ugha vk;sxk D;ksafd ,d lhek ds ckn fiDlsy c<+kus ij dsoy 
iQkby dk vkdkj cM+k gks tkrk gS] Nfo ds Lo:i esa dksbZ vUrj ugha vkrkA 

fiDlsy dk y{k.k Li"V djus ds fy, fcV dh xgjkbZ ekud gSA ftruh vf/d fcV dh 
xgjkbZ gksxh mrus gh Hkwjs jax dh fofo/rk ,oa vU; jaxksa dh jaxr vfHkO;Dr gks ldsxhA

ckbVksuy LdSfuax esa lisQn ,oa dkys jax dks O;Dr djus ds fy, izfr fiDlSy  
û fcV dk mi;ksx fd;k tkrk gSA
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xzsLdsy LdSfuax esa Hkwjs jax ds fofHkUu Lrjksa dks vfHkO;Dr djus ds fy, izfr 
fiDlsy ,dkf/d fcV dk iz;ksx gks ldrk gSA izk;% Hkwjs jax esa ø fcV izfr fiDlsy 
dk mi;ksx gksrk vkSj bl Lrj ij dksbZ Hkh vkd`fr Hkwjs jax ds üÿö Lrjksa esa ls 
p;u dj ldrh gSA 
jaxhu LdSfuax esa jax dk izfrfuf/Ro djus ds fy, izfr fiDlsy ,dkf/d fcV dk 
mi;ksx fd;k tkrk gSA üþ fcV izfr fiDlsy] jax ds okLrfod Lrj dks] vfHkO;Dr 
djrk gS vkSj blds }kjk ûö-÷ yk[k jaxksa esa ls ,d jax dk p;u djuk lEHko 
gksrk gSA 

lkaf[;dh; :ikUrj.k 

p;fur lkexzh LdSuj ;k lkaf[;dh; dSejs ds }kjk fcV&eSi Nfo;ksa ds :i esa cnyh 
tkrh gSA Nfo mrkjus ds nkSjku fn;s x;s ekun.M (Vscy ,) ds vuqlkj leqfpr 
foHksnu ,oa fcV xgjkbZ esa nLRkkosT+k dks LdSu fd;k tkuk pkfg,] ftlls mRikn  
(jkW ekLVj best) miyC/ gks ldsA blls miyC/ izR;sd fiDlsy ds fcV okyh 
lkaf[;dh; iQkby dk Lo:i.k ,oa vadu fd;k tkrk gS] ftlls lax.kd esa mldks 
j[kus rFkk iqu% miyfC/ esa lqfo/k gksA blls miyC/ lkaf[;dh; vkd`fr fViQ iQkWjeSV 
(Vscy ,) easa jkW ekLVj best 'kh"kZd ls lqjf{kr gksrh gSA bu iQkbyksa ls lax.kd ,sukykWx 
izfrd`fr mRiUu dj ldrk gS tks LØhu ij fn[kk;h vFkok eqfnzr dh tk ldsA mPp 
foHksnu okyh iQkbysa vR;f/d fo'kky gksrh gSa blfy, mudk vkdkj NksVk djus ds fy, 
lEihMu dh vko';drk gks ldrh gS rkfd lax.kd ,oa mi;ksxdrkZ mls lqfo/kiwoZd 
dke esa yk ldsaA

tc lzksr lkexzh dh LdSfuax gks tk; rks leLr MkVk] fof'k"V iQkby vkdkj esa] 
ifjofrZr dj lqjf{kr j[kk tkrk gSA (Vscy ,)A

ÿ-ÿ lkaf[;dh; Nfo dk izlaLdj.k vkSj liQkbZ
fdlh ,d lzksr Ikzys[k esa vFkok izys[kksa ds lewg esa miyC/ lwpuk dks lkaf[;dh; vkd`fr 
esa miyC/ djkuk] fdlh Hkh lkaf[;dhdj.k dk;ZØe dk y{; gksuk pkfg,A egRoiw.kZ  
va'kksa dk vadu djrs le; lkaf[;dh; vkd`fr;ksa dh xq.koÙkk dk fu/kZj.k lkaf[;dh; 
vkd`fr vkSj ewy vkd`fr dh rqyuk ds vk/kj ij fd;k tkuk pkfg,A ;g ,sfPNd ekun.M  
ij vk/kfjr ugha gksuk pkfg,A 

ewy jkW vkd`fr ekLVj vkd`fr ds ekun.Mksa (Vscy ,) ds vuqlkj lqjf{kr dh tkuh 
pkfg,A jkW vkd`fr ls /wy] dhVfpÉ] tyfpÉ] 'kksj] Nk;k] [kjksap ds fpÉ] Vs<+siu vkfn dks 
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gVkus ds fy, izlaLdj.k vko';d gSA izlaLdj.k dk nwljk i{k gS µ ped vkSj fo"kerk 
dk la;kstu] xkek izlaLdkj] rh{.krk vkSj /q¡/ysiu dk 'kks/u] vkd`fr;ksa dks gVkuk vkSj 
jaxksa dk lek;kstuA lkiQ dh gqbZ Nfo laLdkfjr ewy Nfo (Vscy ,) ds :i esa lqjf{kr 
dh tkuh pkfg,A 

lEihMu 

izlaLdj.k ds fy,] iQkby dk vkdkj NksVk djus ds fy,] HkaMkj.k ds fy, vkSj lkaf[;dh; 
vkd`fr ds izlkj.k ds fy, izk;% lEihMu dk iz;ksx fd;k tkrk gSA blds fy, ckj&ckj 
vkusokyh lwpuk dks vFkok mu lwpukvksa dks] ftUgsa ns[kuk ekuoh; us=kksa ds fy, dfBu gS] 
laf{kIr fd;k tkrk gSA lEihMu dh rduhd ,oa lEihMu ds Lrj ls vkd`fr dh xq.koÙkk 
izHkkfor gks ldrh gSA lEihMu dh rduhd nks Ikzdkj dh gksrh gS û- vlEihfMr vkd`fr 
lEihMu dh izfØ;k ds ckn Hkh viuh ewy vkd`fr ds leku gksrh gS D;ksafd iQkby ds 
vkdkj dks de djrs le; mlesa dksbZ Hkh lwpuk gVk;h ugha tkrhA ü- tgk¡ vuisf{kr 
lwpukvksa dks lEihMu ds le; fudky fn;k tkrk gS ogk¡ vlEihfMr\ izk;% izFke izdkj 
dk lEihMu ekLVj iQkby ds fy, vkSj nwljs izdkj dk lEihMu igq¡p (,Dlsl) iQkby 
ds fy, fd;k tkrk gSA 

igq¡p vkd`fr LoPN dh x;h vkd`fr ls izkIr dh tkuh pkfg,A 

ÿ-ö mRiknu fofunsZ'k
û- vlaLd`r ekLVj Nfo (ewy fcuk lkiQ dh gqbZ rFkk vlEihfMr)
ü- LoPN ekLVj Nfo (lkiQ rFkk gkfujfgr lEihfMr Nfo)
ý- igq¡p Nfo@ihMh,iQ&, (O;qRiUu gkfu;qDr Nfo)
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lkexzh vlaLd`r ekLVj Nfo fcV 
xgjkbZ

LoPN ekLVj Nfo igq¡p Nfo

ik.Mqfyfi;k¡ fViQ (vlEihfMr)
ýúú Mhihvkb (mRiknu)

üþ fcV fViQ (lEihfMr)
ýúú Mhihvkb 
(mRiknu)
lewg ö lhlhvkbZVhVh
LFkkfud foHksnu%
ø¸ x ûú¸ ýúú 
Mhihvkb 

tsisx@
ihMh,iQ&,
LFkkfud 
foHksnu%
ûúüþ x ÷öø 
fiDlsy

eqfnzr iqLrdsa 

'osr@';ke

fViQ (vlEihfMr)
ýúú Mhihvkb (mRiknu)

üþ fcV

ø fcV

fViQ (lEihfMr)
ýúú Mhihvkb (mRiknu)
lewg ö lhlhvkbZVhVh

tsisx@
ihMh,iQ&,

rLohjsa

'osr@';ke

fViQ (vlEihfMr)
ýúú@öúú Mhihvkb (mRiknu)
fo'ks"k fLFkfr esa ûüúú 
Mhihvkb vkSj mlls vf/d 

üþ fcV

ø fcV

fViQ (lEihfMr)
ýúú Mhihvkb 
(mRiknu)
lewg ö lhlhvkbZVhVh

tsisx@
ihMh,iQ&,

LykbM~l@
usxsfVo

'osr@';ke

þúúú Mhihvkb 
fViQ (vlEihfMr)

üþ fcV

ø fcV

fViQ (lEihfMr)
ýúú Mhihvkb 
(mRiknu)
lewg ö lhlhvkbZVhVh

tsisx@
ihMh,iQ&,

ekbØksfiQYe@
ekbØksfiQ'k

ýúú Mhihvkb fViQ ø fcV fViQ (lEihfMr)
ýúú Mhihvkb 
(mRiknu)
lewg ö lhlhvkbZVhVh

tsisx@
ihMh,iQ&,

ekufp=k@
js[kkfp=k

'osr@';ke

fViQ (vlEihfMr)
ýúú@öúú Mhihvkb (mRiknu)
fo'ks"k lanHkZ esa ûüúú 
Mhihvkb vkSj mlls vf/d 

üþ fcV

ø fcV

fViQ (lEihfMr)
ýúú Mhihvkb 
(mRiknu)
lewg ö lhlhvkbZVhVh

tsisx@
ihMh,iQ&,

bu Nfo;ksa dk lfoLrj fofunsZ'k fuEufyf[kr gS%

rkfydk & ,
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ÿ-÷ esVkMkVk

ik.Mqfyfi;ksa dk fo"k;&esVkMkVk
û- lkexzh la[;k ûý- xqPN la[;k
ü- xzUFk uke ûþ- i=k la[;k
ý- xzUFk ds vU; uke ûÿ- i`"B
þ- ys[kd ûö- lkexzh
ÿ- laLFkk û÷- yqIr va'k
ö- Vhdk ûø- fp=k
÷- Vhdkdkj ûù- voLFkk
ø- fyfidkj üú- lwphi=k dk vk/kj
ù- Hkk"kk üû- fVIi.kh
ûú- fyfi üü- ik.Mqfyfi dh frfFk
ûû- iw.kZ@viw.kZ üý- ik.Mqfyfi dh yEckbZ (bUpksa esa)
ûü- fo"k; üþ- ik.Mqfyfi dh pkSM+kbZ (bUpksa esa)

mQij fufnZ"V fo"k;&esVkMkVk ,uvkblh }kjk fodflr ekuqlxzUFkkoyh lkWÝVos;j ij 
vk/kfjr gSA jk"Vªh; Ikk.Mqfyfi fe'ku Ik.Mqfyfi;ksa dk fjdkMZ cukus ds fy, bldk mi;ksx 
djrk gSA vU; laLFkkvksa esa ;g lwph blls fHkUu Hkh gks ldrh gSA

rduhdh esVkMkVk

rduhdh esVkMkVk lkaf[;dh; iQkby dh fo'ks"krkvksa dk fooj.k nsrk gSA ;g] vkd`fr dh 
iQkby cukrs le;] Lo;a mRiUu gksus dk lkeF;Z j[krk gS vkSj mlh le; iQkby ds lkFk 
layXu gks tkrk gSA 

iQkby dk uke % LdSfuax ds le; fu/kZfjr 

cuus dh frfFk % 

la'kks/u dh frfFk %

O;oâr midj.k %

Nfo dk Lo:i.k %

pkSM+kbZ % fiDlsYl

mQ¡pkbZ % fiDlsYl
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jax dh fo/k % vkjthch] xzsLdsy

foHksnu % bap izfr fiDlsy

iQkby dk vkdkj % 

jax dk izksiQkby % vkblhlh jax izksiQkby

fuekZrk % Ldsuj dk lkWÝVos;j

X foHksnu % X ds v{k esa LdSfuax foHksnu

Y foHksnu % Y ds v{k esa LdSfuax foHksnu

foHksnu dh bdkb;k¡ % 

lkWÝVos;j % besftax lkWÝVos;j

Nfo&lEiknu ds midj.kksa ls rduhdh esVkMkVk dks ns[kk tk ldrk gSA

ÿ-ø xq.koÙkk&fu;U=k.k
fdlh Hkh lkaf[;dh; vkd`fr&fuekZ.k&ifj;kstuk dk egÙoiw.kZ ?kVd xq.koÙkk dk fu;U=k.k 
gSA blds fcuk lkaf[;dh; Nfo dh xq.koÙkk dks lqfuf'pr ugha tk ldrkA

i¼fr

vkt lkaf[;dh; vkd`fr ds ewY;kadu ds fy, miyC/ Lopkfyr midj.k cgqr e¡gxs 
gSa vkSj lEHkor% vlkuh ls miyC/ Hkh ugha gksrs] blfy, ;g lykg nh tkrh gS fd 
fuEufyf[kr fcanqvksa ij n`'; xq.koÙkk dk ewY;kadu fd;k tk;A lkaf[;dh; vkd`frn'kZu 
LØhu ij vFkok uewus ds rkSj ij eqfnzr :i esa Hkh fd;k tk ldrk gSA 

ewY;kadu ds fy, izLrkfor fof/

LØhu ij
LdSUM Nfo;ksa dks û % û ('krizfr'kr of/Zr) vkdkj esa ns[ksaA
Hkwjs dk Ldsy vkSj jax ds iztuu dk ewY;kadu dSfycjsVsM pkVZ ds iz;ksx ls djsaA
LFkku lEcU/h foHksnu rFkk Vksuy iztuu ds ewY;kadu ds fy, foHksnu y{; 
(fjtksY;w'ku VkxsZV) vkSj fgLVksxzke dk iz;ksx djsaA
Nfo ds xq.koÙkk fu;U=k.k dh ijh{kk&lwph (vuqcU/ ,)

eqfnzr izfr dk ewY;kadu (uewus ds vk/kj Ikj)
ewy izfr ds lkFk eqfnzr izfr dh rqyuk djsaA
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Nfo;ksa dk ukedj.k

Nfo;ksa ds ukedj.k ds fy, nks n`f"Vdks.k gSa û- igys ls fo|eku lwphdj.k i¼fr esa fn;s 
x;s vad vFkok ü- lkFkZd ukeA nksuksa gh i¼fr;k¡ xzká gSaA i¼fr dk p;u vkSfpR; vkSj 
lqfo/k ds vk/kj ij fd;k tkuk pkfg,A 

jk"Vªh; ik.Mqfyfi fe'ku lwphdj.k ds fy, mi;ksx esa yk;s tkus okys lkWÝVos;j 
ekuql&xzUFkkoyh esa Lor% mRiUu gksus okyh vkbMh ds vuq:i ik.Mqfyfi dh Nfo dk uke 
iznku djrk gSA izR;sd LdSUM ik.Mqfyfi dk lwpuk&lEcU/h esVkMkVk MkVkcsl esa lqjf{kr 
fd;k tkrk gS vkSj mldh igpku mlds ekuql vkbMh ls gksrh gSA bl izdkj ekuql vkbMh 
rFkk tgk¡ lkaf[;dhdj.k gks jgk gS] ml laxzgdrkZ laLFkk ds }kjk nh x;h igq¡p (,sDls'ku) 
la[;k] lkaf[;dhd`r vkd`fr;ksa dks igpkuus dk vk/kj curh gSaA 

I+kQksYMj ukedj.k% ftl I+kQksYMj esa LdSu dh x;h ik.Mqfyfi;k¡ lax̀ghr gksa mldk uke] og 
ekuql vkbMh gksxk] tks jk"Vªh; ik.Mqfyfi fe'ku ds }kjk igys ls fn;k tk;sxkA rnuUrj 'kh"kZd] 
igq¡p la[;k vkSj Nfo ds izdkj (Dyhu fViQ] jkW fViQ] IkhMh,iQ) lwfpr fd;s tk,¡xsA

mnkgj.k ds fy,% IGO 001333948 Krushnalila Ext_96 Clean Tiff.

;fn igq¡p la[;k miyC/ ugha gS rks mlds fcuk Hkh iQksYMj dk uke gks ldrk gSA

mnkgj.k ds fy,% IGO 001333948 Krushnalila Clean Tiff. 

;fn ik.Mqfyfi dk uke Mk;fØfVd ;k nsoukxjh fyfi esa fy[kk x;k gks rks esVkMkVk esa 
Hkh mlh Lo:i esa fy[kk tk;sxkA

mnkgj.k ds fy,% BOO0000740792 Rāmāyaņa S17-58-571 PDF.

blh izdkj mu lHkh laaLFkkvksa dks] tks cM+s iSekus ij lkaf[;dhdj.k dj jgh gksa] Nfo;ksa 
ds ukedj.k dh iz.kkyh lqfuf'pr djuh gksxhA ;gk¡ ij è;ku nsus ;ksX; ckr ;g gS fd 
ukedj.k iz.kkyh ,slh gks ftls le>uk iz;ksxdrkZ ds fy, ljy gks vkSj MkVk rd igq¡puk 
Hkh vklku gksA 

Nfo;ksa dk fooj.k

lkaf[;dh; Nfo;ksa ds o.kZu ds fy, esVkMkVk dh vko';drk gksrh gS blls gekjk rkRi;Z 
ml O;ofLFkr MkVk ls gS tks vU; MkVk dks lekfgr djrk gSA esVkMkVk dk nwljk y{k.k  
ml MkVk ds :i esa Hkh fn;k tk ldrk gS tks nwljs MkVk ds izcU/u dks lqfo/ktud 
cukrk gSA jk"Vªh; Ikk.Mqfyfi fe'ku ik.Mqfyfi;ksa dh lwpuk ekuql&xzUFkkoyh lkWÝVos;j ds 
vUrxZr lqjf{kr djrk gSA 
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blh izdkj vU; lkaf[;dh; lkefxz;ksa dk esVkMkVk Hkh laxzgdrkZ laLFkkvksas ds }kjk ekudhd`r 
gksuk pkfg,A ;gk¡ ge Mcyhu dksj ekud dh laLrqfr djrs gSaA 

loksZÙke xq.koÙkk okyh iQkby dks lkaf[;dh; ekLVj dgrs gSaA ;s IkQkbysa vkd`fr dks lh/s 
mrkj dj rS;kj dh tkrh gSaA ekLVj iQkby ewy vkd`fr;ksa dks ;Fkk'kD; lgh vkSj fudV  
:i esa izfriQfyr djrh gSA vU; Nfo;k¡ ekLVj Nfo ls cuk;h tkrh gSa ftlesa Nfo lEiknu 
ds lkWÝVos;j dk iz;ksx gksrk gSA 

ÿ-ù lkaf[;dh; Nfo;ksa dk ,dhdj.k] HkaMkj.k ,oa izcU/u
lkaf[;dh; Nfo;ksa dk yf{kr mi;ksx dsoy :IkkUrj&ekud vkSj xq.koÙkk fu;U=k.k ij gh 
fuHkZj ugha djrk vfirq bl ij Hkh fuHkZj djrk gS fd mu Nfo;ksa dk HkaMkj.k vkSj izcU/u 
fdl izdkj gqvk gSA ;fn vYidkfyd mi;ksx ds lkFk nh?kZdkfyd mi;ksx Hkh y{; gS 
rks orZeku dh vko';drkvksa ds lkFk Hkfo"; dh vk'kkvksa dks è;ku esa j[kdj leqfpr 
dne mBkus gksaxsA 

blds fy, fuEu izdkj ls ;kstuk cukuh gksxh 
yf{kr mi;ksx ds fy, LdSUM Nfo;ksa dks miyC/ djkukA
le;&le; ij mi;ksxdrkZ baVjisQl dh mi;ksfxrk dks laof/Zr djukA
lkaf[;dh; lwpuk ds izlaLdj.k vkSj mi;ksx ds fy, Nfo;ksa dks u;s ekè;e esa 
LFkkukUrfjr djukA 
LdSu dh gqbZ vkd`fr;ksa dks mi;ksx ds ;ksX; cukus ds fy, muds HkaMkj.k ij 
è;ku fn;k tkuk t:jh gSA lHkh iQkbysa tks fdlh Hkh lkaf[;dh; Nfo ifj;kstuk 
ds vUrxZr cuk;h tkrh gSa lqO;ofLFkr vkSj bl izdkj of.kZr gksuh pkfg, tks ml 
;kstuk ds y{; ds vuqdwy gksA 

Nfo;ksa dk lqfu;kstu

fdlh iQkby dk uke rFkk fooj.k fu/kZfjr djus ls igys mlds HkaMkj.k dh izfØ;k ,oa 
izk:i dks fu/kZfjr djus dh vko';drk gksrh gSA ik.Mqfyfi;ksa ds lUnHkZ esa ewy izys[k 
LdSu djus ds ckn mUgsa iqLrdky; izcU/u ds fl¼kUrksa ds vuqlkj lqfu;ksftr fd;k tkrk 
gSA lkekU; :i ls lax`ghr lkexzh dks laxzgdrkZ iqLrdky; vFkok laxzgky; }kjk la[;k nh 
tkrh gSA bUgsa bl izdkj O;ofLFkr fd;k tkrk gS fd dksbZ O;fDr fliZQ uke ns[kdj fdlh 
lkaf[;dhd`r Ikk.Mqfyfi ds fo"k; esa lfoLrj crk ldrk gSA 

vYidkfyd HkaMkj.k

lkaf[;dh; Nfo;k¡] MhohMh] uhyh fdj.k] Vsi ,oa mÙke rFkk iz[;kr xq.koÙkk okyh 
gkMZfMLd ij HkaMkj.k dh tk ldrh gSaA
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nh?kZdkfyd HkaMkj.k (vfHkys[kh;)

nh?kZdkfyd HkaMkj.k ds fy, lkekU; vuq'kalk
pedhys lksus dh ijr okyk fMLd vfHkys[kh; fjdkWMZ ds fy, mi;qDr gSA ,slk 
ns[kk x;k gS fd orZeku esa rduhdh n`f"V ls izksUur fMLd esa lksus dh pedhyh 
ijr yxkuk /hjs&/hjs vizpfyr gksrk tk jgk gSA
lkekU; HkaMkj.k ds fy, rkieku 40 fMxzh lsyfl;l] (390 iQkjsugkbV) vkSj 200 
fMxzh lsyfl;l] (680 fMxzh iQkjsugkbV) ds chp gksuk pkfg,A vkisf{kd ueh 20 
izfr'kr ls 50 izfr'kr gksuh pkfg,A 
yEch vof/ ds HkaMkj.k ds fy, 180 fMxzh lsyfl;l (64-40 iQkjsugkbV) rkieku 
vkSj 40 izfr'kr vkisf{kd ueh gksuh pkfg,A
yEch vof/ ds vfHkys[kh; HkaMkj.k ds fy, mi;qZDr ls Hkh de rkieku vkSj 
vknZzrk gksuh pkfg,A 
izk;% de ls de izdk'k okys {ks=k esa HkaMkj.k vf/d vPNk gksrk gSA 
lkaf[;dh; MkVk dks yEch vof/ rd lqjf{kr j[kus dk ,d lgh fodYi gS] mldk 
ekbØksfiQYe rS;kj djukA 

ÿ-ûú iqu% izkfIr 
lkaf[;dh; MkVk dks iqu% izkIr djus ds fy, ,d [kksth;U=k dk fodkl dj mlds ekè;e 
ls p;fur lkexzh dks izkIr fd;k tk ldrk gSA [kksth;U=k bruk fodflr gksuk pkfg, fd 
og essVkMkVk esa miyC/ lEiw.kZ lkexzh dks [kkst ldsA yksdy loZj ,oa osc lkbV ds 
ekè;e ls ml [kksth;U=k }kjk lkexzh dh miyfC/ gks ldrh gSA 

ÿ-ûû LFkkukUrj.k (lkaf[;dh; ,oa HkkSfrd)
lkaf[;dh; MkVk dks yEch vof/ rd igq¡p ds ;ksX; cuk;s j[kus ds fy, mls u;h 
iQkby dh vkd`fr vFkok HkkSfrd vk/kj esa LFkkukUrfjr fd;k tk ldrk gSA izR;sd 
laLFkk dks ik¡p o"kksa Z esa ,d ckj bl Ikzdkj ds LFkkukUrj.k ds fy, fl¼kUr vkSj fof/ 
lqfuf'pr djuh pkfg,A vko';drk gksus ij LFkkukUrj.k ik¡p o"kZ ls de vof/ esa Hkh 
fd;k tk ldrk gSA 

jk"Vªh; ik.Mqfyfi fe'ku ds ekeys esa
ik.Mqfyfi;ksa dh la[;k 100 ;k mlls vf/d gksus ij lkaf[;dhdj.k ds fy, mUgsa 
muds ewy LFkku ls gVk;k ugha tk;sxkA 
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vxj ik.Mqfyfi;ksa dh la[;k ûúú ls de gS rks mi;qDr vf/dkjh dh fyf[kr 
vuqefr ls mls ewy laxzgky; ls ml LFkku rd LFkkukUrfjr fd;k tk;sxk tgk¡ 
lkaf[;dhdj.k dh izfØ;k gks jgh gSA 
ik.Mqfyfi dks lqjf{kr ys tkus dk [kpZ jk"Vªh; ik.Mqfyfi fe'ku dk gksxk vkSj ewy 
laxzgky; ;k laxzgdrkZ ds laj{k.k esa ;g dk;Z fd;k tk;sxkA 
ik.Mqfyfi dks ys tkus ;k ys vkus dh ftEesnkjh laxzgdrkZ dh gksxhA 
ykus ys tkus dh izfØ;k esa ;fn ik.Mqfyfi dks dksbZ {kfr igq¡prh gS rks mldh 
ftEesnkjh fe'ku dh ugha gksxhA os nwljh leLr laLFkk,¡ tks nLrkosT+k ds lkaf[;dhdj.k  
dh bPNqd gSa mUgsa nLrkosT+k dh lqj{kk ds fy, fu;e cukus pkfg, rFkk ykus ys 
tkus lEcU/h fu;e Hkh Li"Vr% ifjHkkf"kr djus pkfg,A

mi;qZDr fu;e fe'ku dks mnkgj.k ds :i esa izLrqr djrs gq, fn;s x;s gSaA 

ö- ifj;kstuk dh ykxr
vadu ds midj.kksa dk p;u djrs le; foÙk dh egÙoiw.kZ Hkwfedk gksrh gSA Nfo fuekZ.k  
esa vkus okyk [kpZ dsoy vadu ds midj.k ij gh vk/kfjr ugha gksrk mlds lkFk lkFk 
ifj/h; midj.k] izdk'k O;oLFkk] Je dh ykxr] izlaLdj.k midj.k] HkaMkj.k dh ykxr 
vkfn mlesa tqM+s gksrs gSaA 

[kpZ de djus ds fy, Nfo mrkjus] izlaLdj.k vkSj HkaMkj.k dh izfdz;k tgk¡ rd 
laHko gks Lopkfyr gksuh pkfg,A ,slk LdSuj ftlesa ewy oLrq mQij ls vafdr dh tkrh gS 
vkSj ftlesa izlaLdj.k esa le; de yxrk gS] ,d vPNk fodYi gks ldrk gSA lkaf[;dh; 
iQksVksxzkiQh esa izdk'k O;oLFkk oLrq dks csgrj izdkf'kr djrh gSA bl rjg LdSuj vkSj dSesjk 
esa fdlh ,d dk pquko] bl ckr ij fuHkZj djrk gS fd lzksr lkexzh] ftldk lkaf[;dhdj.k  
fd;k tkuk gS] fdruh gS\ ;g] vyx vyx laLFkkvksa ds }kjk fy;k tkus okyk] LorU=k 
fu.kZ; dk] fo"k; gSA

fdlh Hkh lkaf[;dhdj.k ifj;kstuk ij fopkj djus ds le; lkaf[;dh; lkexzh dks 
u;s ekè;e vkSj Lo:i esa LFkkukUrfjr djus ds [kpZ dks Hkh vfuok;Zr% è;ku esa j[kk 
tkuk pkfg,A 
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vuqca/ û

Nfo xq.koÙkk ijh{k.k lwph
U;wure Nfo xq.koÙkk lqfuf'pr djus ds fy, ;g lkadsfrd xq.koÙkk ijh{k.k lwph gSA dqN 
vkdyuksa dks ewy ds lkFk izR;{k rqyuk dh vko';drk gksxhA 
û- Nfo dk lgh vkdkj yEcs vk;ke esa foHksnu

d- lkaf[;dh; ekLVj ýúúú&ÿúúú ¾ fiDlsy (vlEihfMr)
[k- LoPN ekLVj ýúúú&ÿúúú ¾ fiDlsy (lEihfMr)
x- igq¡p IkQkby ûúüþ X ÷öø ¾ fiDlsy (lEihfMr)

ü- iQkby dk uke lgh gS (bLrseky fd;k x;k ukedj.k izfreku ns[ksa)
d- lkaf[;dh; ekLVj
[k- LoPN ekLVj
Xk- igq¡p IkQkby

ý- IkQkby Lo:i lgh gS
d- fMftVy ekLVj & fViQ (vlEihfMr)
[k- LoPN ekLVj & fViQ (lEihfMr)
Xk- igq¡p IkQkby & tsisx@ihMh,iQ&, (laihfMr)

fuEu ds fy, lkaf[;dh; izzfr;ksa dh ewy ds lkFk rqyuk djsa
þ- Nfo lgh jax ls cuh gS (ø fcV xzs Ldsy vkfn)
ÿ- lgh <ax ls dVh gS 
ö- ?kweh gqbZ iQkby ugha gS
÷- Vs<+h ugha gS
ø- rh{.krk dk vHkko@vR;f/d rh{.krk gS
ù- ygfj;k vkd`fr ugha gS 
ûú- fiDlyhdj.k ugha gS
ûû- jax ugha iM+k gS
ûü- fgLVksxzke (ugha dkVk x;k gks µ üÿö izdkj ds jaxksa dh Nk;k dk izfrfuf/Ro djus 

okyh L;kgh ds Hksn esa fooj.k va'k dh dksbZ {kfr ugha gks)A
ûý- jax vR;f/d xgjk@vR;f/d gYdk
ûþ- vleku jaxr okyk@ped okyk
ûÿ- vR;f/d 'kksj 
ûö- fVIif.k;k¡
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rduhdh 'kCnksa dh lwph rFkk fgUnh vuqokn
Access : igq¡p

Archival  : vfHkys[kh;

Computer : lax.kd

Compression  : lEihMu

Contact  : lEidZ@lEidhZ

Contrast  : fo"kerk

Digit  : la[;k

Digital  : lkaf[;dh;

Digitize  : lkaf[;dhdj.k

Document  : izys[k@izys[ku@nLrkosT+k

Format(v)  : Lo:i.k

Handling  : O;oLFkkiu

Imaging/Tagging  : vadu

Migration : LFkkukUrj.k

Moire : ygfj;k

Non contact : vlEidZ@vlEidhZ 

Oxydation : vkWDlhdj.k

Processing  : izlaLdj.k

Reproduction : iztuu

Resolution : foHksnu

Search Engine : [kksth;U=k

Spatial Resolution  : LFkkfud foHksnu

Specification  : fofunsZ'k

Surrogate : izfrfu;qDr

Technology  : izkS|ksfxdh
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vkHkkj%

rduhdh fo'ks"kKrk

jk"Vªh; lwpuk foKku dsUnz 
lkaLd`frd lwpuk foKku izHkkx 
ubZ fnYyh

bfUnjk xka/h jk"Vªh; dyk dsUnzz 
ubZ fnYyh 

jk"Vªh; vfHkys[kkxkj  
Hkkjr ljdkj  
ubZ fnYyh

jk"Vªh; laxzgky;  
ubZ fnYyh

jk"Vªh; ik.Mqfyfi fe'ku 
ubZ fnYyh

lanHkZ
ykbczsjh vkWiQ dkaxzsl   % mRiknu fofunsZ'k
U;wT+khyS.M dk jk"Vªh; iqLrdky;   % Nfo xq.koÙkk dh ijh{k.k lwph
vkLVªsfy;k dk jk"Vªh; iqLrdky;   % mRiknu fofunsZ'k
;wusLdks% lkaf[;dhdj.k   % p;u ekinaM vkfnA 
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1. Introduction
The National Mission for Manuscripts since its inception in the year 
2003 has undertaken the work of preserving and providing access to the 
manuscripts wealth of India in a big way.

This document sets the guidelines for creating archival quality digital 
still images of materials which include manuscripts, printed books, maps, 
photographs, slides, negatives, microfilms etc. These guidelines are meant 
for any organization planning to digitize these materials. The guidelines 
specify factor affecting image quality, file formats, storage and access 
standards for images.

The guidelines are prescribed to maintain consistency of image 
quality, scanning methods and accessibility. It is advisable to use these 
guidelines to create images of long-term usage and reduce the need to 
rescan material.

Digitization standards for audio and video recording, born digital 
material, conservation processes for preparation of material for 
digitization and scholarly inputs required in deciphering manuscripts like 
folio numbers etc. are out of the scope of these guidelines.

2. Background of the NMM
India has the largest collection of manuscripts in the world. They 
are spread all over the country and also abroad in different libraries, 
academic institutions, museums, temples and monasteries and in private 
collections. The rich manuscript wealth of India today faces a threat of 
extinction. The invaluable heritage of India in the form of manuscripts 

Guidelines for Digitization  
of Archival Material
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needs to be documented, preserved and made accessible to the present 
and to successive generations for dissemination of knowledge contained 
therein.

National Mission of Manuscripts (NMM) has the primary objective 
of using digital technology to preserve the manuscripts for posterity. 
NMM has studied the best practices being adopted in several digitization 
projects at national and international level and after long consultation 
with experts in the field has come up with this document that presents 
guidelines of digitization.

3. Digitization
Digital technology has opened up a new perspective in the field of 
data storage. The World Wide Web holds millions of websites and the 
Internet is now integrally and universally linked with research, teaching, 
expression, publication and communication of information. Libraries and 
Archives are society’s primary information providers so far as cataloguing 
and processing of data is concerned. Besides preserving and providing 
access to ‘born digital material’ a great number of libraries nowadays 
have also turned to creating digital surrogates from their existing 
resources. Digitization means acquiring, converting, storing and providing 
information in digital format that is standardized, organized and available 
on demand.

3.1 Target Audience

These guidelines are aimed at decision makers, archivist, library managers, 
and curatorial and technical staff members.

4. Why Digitize?
The reasons for implementing a digitization project, or more precisely for 
digital conversion of non-digital source material, are varied.
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Enhanced access

This is the most obvious and primary reason, mainly for research purposes. 
Where there is high demand from users and the library or source has 
the desire to improve access to a specific collection, digitization is the 
first choice. Services to an expanding user’s group can be improved by 
providing enhanced access to the institution’s resources with respect to 
education and life long learning.

To facilitate new forms of access and use

The main purpose in this case is to enable the use of such originals that 
cannot be consulted without a visit to the specific repository, as also those 
originals that are fragile or damaged and where technology is needed to 
reveal the content and shape.

For preservation

The purpose is, in the first place, to create accurate reproductions of 
the original documents on a long lasting medium. These reproductions 
need to satisfy both users of today and future potential users, and must, 
therefore, both be of high quality and possess a physical stability that can 
be maintained over time.

Reduction in handling

Reduce the handling and use of fragile or heavily used original material 
and create a “back up” copy for endangered material.

5. Process of Digitization
It is the process of converting the target material into digital format, storing 
the same in a digital medium and providing access using retrieval software.

The following chart highlights various steps involved in the digitization 
process.
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Selection of materials

Treatment/Conservation/Handling of materials

Equipment Selection

Image capture

Image processing and cleaning

Quality control as per Output Specifications

Integration

Storage

Retrieval

Migration Policy

Subject Metadata

Short Term

Long Term

Digitization Process Chart

5.1 Selection of Material
It is important to see digitization as a series of choices where competing 
requirements and demands have to be balanced. When selecting source 
material for digitization it comes down to three basic questions: whether 
the source material

Needs to be converted? 
Should be converted? 
Can be converted?

The selection therefore has to be made in such a way that it will assure 
that not only issues like the value of the selected material and interest 

1.
2.
3.
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in its content are considered but also demands concerning technical 
feasibility and institutional requirements are taken into account.

Condition

Selection of material for digitization will be affected both by its physical 
condition and by readability. Material, which is fragile, damaged and in 
poor condition may present too many risks of further damage being caused 
by handling to allow it to be scanned without special care or without some 
basic conservation techniques. Similarly, if the material being considered 
as a candidate for digitization lacks detailed cataloguing or descriptive 
data, it is essential to create such data for future access to such material. 
In such cases the necessary cost of preparing the descriptive data would 
need to be included in the budget of digitization project. 

Demand

The level of demand is of course of great interest when selecting source 
material for digitization. Scholars, archivists, librarians, curators and 
researchers etc. should be involved in the process of selection and 
prioritization of the materials for digitization.

Content

Regardless of the purpose for implementing a digitization project, the 
selection of source material will always be more or less content driven.

5.2 Treatment/Conservation/Handling of Materials

Materials taken up for digitization should have undergone 
Conservation, wherever required.
Sequencing of materials, wherever required.
Cleaning through standard conservation techniques to increase 
legibility of materials as and where necessary.

The following precautions need to be followed to spare damage to the 
originals especially in case of manuscripts:
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Materials should be handled in the best way as per guidelines of the 
experts. Therefore, during digitization process the material shall be 
placed on the scanning, filming platform by the custodian/experts 
or strictly under their guidance.

In general, binding is not allowed to be taken off as it may damage 
the original, however in some cases where it is absolutely necessary, 
due care shall be taken to remove the binding and rebind them 
using recommended methods.

Scanner/Camera operators should wear surgical gloves so as not to 
damage any of the materials.

Soft bristled paint brushes should be used to wipe away the years of 
accumulated dust and dirt as necessary.

Long, horizontal format requires special handling considerations.

To maintain the sequence of loose leaf materials, local scholars 
should be engaged to remove the thread, enumerate the pages 
and record the missing folios and rethread the materials after 
digitization.

Rough handling or placing the original under stress, especially the binding 
of a book, should be totally avoided. Damage avoidance from handling or 
equipment shall have priority over the requirements such as capturing of 
details of printing or writing on originals.

5.3 Selection of equipment

It has an important impact on the quality of image. Equipment from 
different manufacturers can perform differently, even if the specified 
technical capability appears to be the same. Non-contact device should 
be used to capture images with cool light. Use of touch devices should 
not be allowed as it might harm the originals. The equipment (including 
lights) used for all image capture should be such as not to damage original 
material. Besides, light should be handled in a manner which is not 
damaging to the source material. 
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5.4 Image capture

Input Specification

The source materials are generally categorized by material, size of 
materials, condition of materials, illustrated and non-illustrated materials 
etc. Materials are available at various repositories located in different 
parts of the country and need to be digitized at site. 

Materials are primarily available on paper (various types), palm 
leaf, bhoj patra, bamboo leaf, cloth, clay tablet, parchment, tamrapatra, 
wood, wooden bead, ivory cover/sheet, deer skin, and also secondarily 
available on microfilm, photographic plate and negative slide etc. They 
are generally very old and brittle and need special and sophisticated 
handling techniques.

Some materials have illustrations/charts etc which are created using 
ancient inks, vegetable dyes, metals such as silver, gold etc. They are likely 
to get oxidized if exposed to bright light and heat.

Illustrated materials like manuscript charts should be scanned 
separately and merged with the text at the appropriate location. While 
capturing images of illustrations especially when they are created using 
metal such as silver, special care should be taken to avoid oxidation.

Image quality at capture can be defined as the cumulative result of the 
scanning resolution, the bit depth of the scanned image, the enhancement 
processes and the compression applied, the scanning device or technique 
used, and the skill of the scanning operator.

Resolution is determined by the number of pixels used to present 
the image, expressed in dots per inch (dpi) or pixels per inch (ppi). 
Increasing the number of pixels used to capture the image will result in 
a higher resolution and a greater ability to delineate fine details, but just 
continuing to increase resolution, after certain extent, will not result in 
better quality, only in a larger file size. 
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Bit depth is a measurement of the number of bits used to define each 
pixel. The greater the bit depth used, the greater the number of grey and 
colour tones that can be expressed. 

Bitonal scanning uses one bit per pixel to represent black and white.

Greyscale scanning uses multiple bits per pixel to represent shades 
of grey, the preferred level of grey scale is 8 bits per pixel, and at 
this level the image displayed can select from 256 different levels 
of grey.

Colour scanning uses multiple bits per pixel to represent colour. 
24 bits per pixel is called true colour level, and it makes possible a 
selection from 16.7 million colours.

Digital Conversion

Selected materials are transformed to bit-mapped images by scanner or 
digital camera. During image capture these documents are “read” or 
scanned at appropriate resolution and bit-depth to produce the output 
(Raw Master Images) as per the defined specification (please refer table A). 
The resulting digital files, containing the binary digits (bits) for each pixel, 
are then formatted and tagged in a way that makes it easy for a computer to 
store and retrieve them. The resulting digital image is saved in Tiff format as 
per specification given in ‘Table A’ under the heading ‘Raw Master Image’. 
From these files the computer can produce analog representations for on-
screen display or printing. Because files with high- resolution images are 
very large it may be necessary to reduce the file size (compression) to make 
them more manageable both for the computer and the user.

When a source material has been scanned, all data is converted to a 
particular file format for storage as defined in Table A. 

5.5 Digital Image processing and cleaning

The goal of any digitization programme should be to capture and present 
in digital formats the significant informational content contained in a 
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single source document or in a collection of such documents. To capture 
the significant parts, the quality assessment of the digital images have 
to be based on a comparison between those digital images and original 
source documents that are to be converted, not on some vaguely defined 
concept of what is good enough to serve the immediate needs.

Original raw image should be saved as per Master Image Specification 
(please refer table A). The raw image should be processed to remove 
dirt, worm marks, water marks, noise, shadow, scratch marks, skew etc. 
Adjustment of brightness and contrast, gamma correction, sharpening 
and blurring, removing patterns and adjusting colors should also be part 
of image processing. Cleaned image should be saved as per Clean Master 
Specification (please refer table A).

Compression is normally used to reduce file size for processing, storage 
and transmission of digital images. Methods used are, for example, to 
abbreviate repeated information or eliminate information that the human 
eye has difficulty in seeing. The quality of an image can, therefore, be affected 
by the compression techniques that are used and the level of compression 
applied. Compression techniques can be either “loss less”, which means 
that a decompressed image will be identical to its earlier state because no 
information is thrown away when the file size is reduced, or “lossy” when 
the least significant information is averaged and decompressed image in 
this case will not be identical to its earlier state as part of information is 
discarded in this process. In general “loss less” compression is used for 
master files and “lossy” compression techniques for access files.

Derivative images namely Access Image will be derived from the cleaned 
image.

5.6 Output Specification
Raw Master Image (Original Uncleaned and Uncompressed)
Clean Master Image (Cleaned loss less compressed image)
Access Image/PDF-A (Derivative lossy image)

1.
2.
3.
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Table A
Material Raw Master Image Bit 

depth
Clean Master 

Image
Access Image

Manuscripts Tiff (Uncompressed)
300 dpi (output)

24 bit Tiff (compressed)
300 dpi (output)
Group 6 CCITT
Spatial Resolution: 
8” X 10” at 300 dpi

JPEG/PDF-A
Spatial 
Resolution: 
1024 x 768 
pixels

Printed 
Books

B/W

Tiff (Uncompressed)
300 dpi (output)

24 bit

8 bit

Tiff (compressed)
300 dpi (output)
Group 6 CCITT

JPEG/PDF-A

Photographs

B/W

Tiff (Uncompressed)
300/600 dpi 
(output)
1200 dpi or higher 
for special cases

24 bit

8 bit

Tiff (compressed)
300 dpi (output)
Group 6 CCITT

JPEG/PDF-A

Slides/
Negatives

B/W

4000 dpi
Tiff (Uncompressed)

24 bit

8 bit

Tiff (compressed)
300 dpi (output)
Group 6 CCITT

JPEG/PDF-A

Microfilm/
microfiche

300 dpi Tiff 8 bit Tiff (compressed)
300 dpi (output)
Group 6 CCITT

JPEG/PDF-A

Map/
Drawing

B/W

Tiff (Uncompressed)
300/600 dpi 
(output)
1200 dpi or higher 
for special cases

24 bit

8 bit

Tiff (compressed)
300 dpi (output)
Group 6 CCITT

JPEG/PDF-A

The detail specifications of these images are as follows:
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5.7 Metadata

Subject Metadata of Manuscripts
1. Material number 13. Bundle number
2. Title 14. Folio number
3. Other title 15. Pages
4. Author 16. Material
5. Organization 17. Missing portion
6. Commentary 18. Illustrations
7. Commentator 19. Condition
8. Scribe 20. Catalogue source
9. Language 21. Remarks
10. Script 22. Manuscript date
11. Complete/Incomplete 23. Manuscript length (in inches)
12. Subject 24. Manuscript width (in inches)

Subject metadata referred to as above has been created according to the 
specific Manus Data Record using Manus Granthawali software of NIC 
already in use within the National Mission for Manuscripts. It may vary in 
case of other institutions.

Technical metadata

Technical Metadata is that which describes the features of the digital file. 
Technical Metadata is automatically generated and assigned to the image 
file at the time of creation.

File Name : Assigned at the time of scanning

Date Created : 

Date Modified  :

Equipment Used :

Image Format :

Width : Pixels

Height : Pixels

Color Mode : RGB, grayscale 
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Resolution : Pixel per inch

File Size : 

Color Profile : ICC color profile

Make : Scanner Software

X Resolution : Scanning Resolution in the X axis

Y Resolution : Scanning Resolution in the Y axis

Resolution Units : 

Software : Imaging Software

Using image editing tool these technical metadata can be viewed.

5.8 Quality control

It is an important component of a digital imaging project. Without this activity 
it may not be possible to ensure the quality of the digitized images. 

Methods

The automated digital image evaluation tools that are available today 
are quite expensive and may not be easily accessible. Therefore, it is 
suggested to at least undertake visual quality evaluation through digital 
image viewing on screen or print outs (on sample basis).

Recommended methods for:

On-screen evaluation
View scanned images at 1:1 (100% enlargement).
Use of calibrated chart to evaluate greyscale and colour reproduction 
(colour calibration).
Use resolution targets and histograms to evaluate spatial resolution 
and tonal reproduction.
Image Quality Control Checklist at Annexure I

Print-out evaluation (on sample basis)

Compare the printouts with the source documents.
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Naming of images

There are two approaches for this: (1) to use a numbering scheme that 
reflects numbers already in use in an existing cataloguing system, or (2) to 
use meaningful names. Both approaches are valid, and what fits a certain 
collection or source document should be chosen.

In the case of National Mission for Manuscripts images will be 
named according to Manus Id generated by the cataloguing software of 
the mission called Manus Granthavali. Meta data information for each 
manuscript scanned will be stored in the database and will be identified 
by its Manus Id. So the Manus Id and the Accession Number given by the 
institute where the digitization is taking place forms the basis of naming 
the digitized images of each manuscript page.

Folder Naming: Name of the folder containing the manuscript images 
must be the Manus ID (which will be provided by NMM) following title, 
Acc.no, type of image (Clean Tiff/Raw tiff/PDF). 

For Example: IGO 001333948 Krushnalila EXT_96 Clean Tiff. 

If the accession number is not available then it may be excluded from the 
name of the folder. 

For Example: IGO 001333948 Krushnalila Clean Tiff. 

If the manuscript name is provided in diacritic or devanagari in the 
metadata; then the folder name should contain the name in the concerned 
format only.

For Example: BOO0000740792 Rāmāyaņa S17-58-571 PDF.

Similarly other institutions that go in for large scale digitization would 
need to create a system of naming images. It is worth noting here that the 
system of naming should be such as would facilitate access to data as well 
as would be easy to understand for the lay users.

Description of images

To describe digital images there is a need for metadata that is structured 
data about data. Metadata can also be defined as data that facilitates the 
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management and use of other data. In case of manuscripts, metadata 
information is stored through the Manus Granthavali software for each 
manuscript by National Mission for Manuscripts. 

Similarly, the metadata structure for other digital material should 
be standardized by the custodian institution. It is recommended to use 
Dublin core standards.

The highest quality file produced is referred to as Digital Master. These 
files are created through direct result of image capture. Master file represents 
the original images as closely and correctly as possible. Derivative images 
are generated from the master image using image editing software.

5.9 Integration, Storage and Management of digitized 
images

The possibility of being able to use a collection of digital images in the way 
it was intended, depends not only on conversion standards and quality 
controls, but also on how the digital images are stored and managed. 
If the purpose is to meet not only short term needs but also to provide 
accessibility over time, steps have to be taken to satisfy both current users 
and the expectations of future users.

Plan must be made to:
Make scanned images available for the intended use.
Periodically upgrade the user interface functionality.
Transfer images to new media to meet increasing capacity for 
processing and handling of digital information.

To make scanned images usable, great care should be taken relating to 
their storage. All image files that are produced by a digital image project 
must be organized, named and described in a way that fits the purpose 
of the project.

Organization of images

The process and format of storage needs to be decided before a name 
and a description of an image file is considered. In case of manuscripts, 
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the source documents being scanned are physically organized according 
to principles of library management. Collections of materials generally 
have numbers given by the library or repository where they are stored. 
Therefore, it is organized in such a way that just by looking at the name 
one can tell about the details of digitized manuscript.

Short term storage

The digitized images may be stored on DVD’s, blue ray, tapes and hard 
disks of superior and reputed quality.

Long term storage (archival)

General recommendation for long-term storage conditions

For archiving recordable (R) discs, discs that have a gold metal 
reflective layer are recommended. It has been observed in the 
technically advanced current disks that the use of gold as a reflecting 
layer is slowly becoming less important.

For general storage, a temperature between 4°C (39°F) and 20°C 
(68°F) is recommended with a relative humidity of 20% to 50%.

For long term storage, 18°C (64.4°F) and 40% RH are 
recommended.

For extended term archival storage even lower temperature and 
humidity are recommended.

Storage in the dark, while not absolutely, is required.

Microfilming of digital data can be an option to preserve the digital 
data for long term. 

5.10 Retrieval

Digital data can be retrieved by developing a search engine which can be 
used to select the material. The search engine may be made intelligent 
to search the full text on metadata. The data can be accessed in house 
through a local server or through web access using the search engine.
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5.11 Migration Policy (Digital and Physical)

Digital data may be migrated to new file formats or physical media to 
ensure long-term accessibility. The institution should have a migration 
policy in place for migration to new file format or media (established) 
every five years or earlier, if required.

In the case of National Mission for Manuscripts:

No manuscript will be relocated or transferred temporarily from the 
repository to any other location if the number of manuscripts to be 
digitized is more than or equal to 100.

If the number of manuscripts is less than 100 then it may be 
transferred from the original repository to the digitization station 
with prior and written permission of the competent authority of the 
manuscript repository concerned and if necessary, with the consent 
of the state/district administration.

Transporting cost and package cost will be borne by NMM and 
supervised by original repository/manuscript holder.

The responsibility of transporting will be that of the manuscript 
holder.

NMM will not be responsible for any damage to manuscripts 
in the process of transportation. Other agencies wanting to get 
their data digitized need to formulate rules governing safety and 
transportability of original material. The above is only a specific 
case study of NMM.

6. Project Costing
While selecting the imaging equipments cost plays a crucial role. The 
total cost of imaging not only involves the cost of the capture device 
but also associated peripheral devices, lighting equipments, labour cost, 
processing equipments, storage cost both long term and short term etc. 
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The workfl ow of image capturing, processing and storing should be 
automated, as far as possible, to reduce the cost. Face up scanners with 
low processing ti me can be a bett er choice, whereas in digital photography 
fl exible lighti ng arrangements can make the object bett er lit. The choice 
between a scanner and a camera for digiti zing would largely depend on 
the quantum of data to be digiti zed and it is upto the individual insti tuti on 
to take a decision in this matt er.

While conceptualizing any digiti zati on project of archival importance 
the cost involved for migrati ng the digital content to new media/format 
should be considered. 
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Annexure I

Image Quality Check List

This is an indicative quality checklist for ensuring minimum image quality. 
Some of the assessments will need to be made with direct comparison 
with the original.

1. Image is correct size/resolution in the long dimension
a. Digital Master = 3000-5000 pixels (uncompressed)
b. Clean Master = 3000-5000 pixels (compressed)
c. Access File = 1024x768 pixels (compressed) 

2. File Name is correct (refer naming convention used)
a. Digital Master
b. Clean Master 
c. Access File

3. File Format is correct
a. Digital Master - Tiff (uncompressed)
b. Clean Master - Tiff (compressed)
c. Access File – Jpeg/PDF-A (Compressed)

Compare Digital copies with the original for:
4. Image is correct color made (8 bit gray scale etc.)
5. Cropped Correctly
6. Not rotated/flipped
7. Not skewed
8. Lack of sharpness/excessive sharpness
9. No moiré patterns
10. Not Pixilated
11. Not color cast
12. Histogram (Not clipped – No loss of detail in high- lights shadows 

– 256 shades of gray represented – tonal variation)
13. Over all Too Dark/Too Light
14. Uneven tonal values/flare
15. Excessive noise
16. Remarks
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